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	BANGLADESH-JAPAN TRAINING INSTITUTE (BJTI)

is going to organize a

Day Long Exclusive Training on
Disciplinary Action and Domestic Inquiry 

(as per Bangladesh Labour Law-2006 and Labour Rules-2015)

 Resource Speaker: Mr. Rashedul Hasnat, 
MBA (HRM), PGDHRM, MSS, LLB, BSS (Hons)

Sr. Manager (Employee Welfare & Factory HRBP), 
Perfetti Van Melle Bangladesh Pvt. Ltd.

Member-Labour Court (Gazipur),
President-Bangladesh FMCG HR Society

	Date and Time: 10 October 2025 (Friday), 08:45 am - 05:00 pm

Deadline for Registration: 09 October 2025 (Thursday)

	Venue
Bangladesh-Japan Training Institute, Room # 7, 7th Floor, Eastern Plaza, Sonargaon Road, Dhaka.

Registration Fees
BDT 4,000/- Per Participant excluding VAT & TAX.

	For Registration or additional information please call us: 01958-155162, 01958-155163, 02-223 361 413
or E-mail to: info@bjti.org, contact.bjti@gmail.com,  website: www.bjti.org, [image: image2.png]


:https://www.facebook.com/bjti.info/   
To confirm your registration, please fill out the registration form and pay the registration fee by 09 October 2025 (Thursday) in favour of “Bangladesh Japan Training Institute” to Dutch Bangla Bank Ltd, Elephant Road Branch, Dhaka, Account Number: 1261100033403.  

Or, via Bkash Pay (01780-364200) (you must pay an additional amount of BDT 80 Bkash cash out fee).

	

	Resource Speaker

Mr. Rashedul Hasnat

MBA (HRM), PGDHRM, MSS, LLB, BSS (Hons)

Sr. Manager (Employee Welfare & Factory HRBP), Perfetti Van Melle Bangladesh Pvt. Ltd.

Member-Labour Court (Gazipur)

President-Bangladesh FMCG HR Society
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Mr. Rashedul Hasnat is a HR Professional & Trainer having more than 14 years of accomplished experience in Factory and Corporate HR in renown Multinational and National group of companies. He is an MBA in Human Resource Management. He also possesses BSS (Hons), MSS, LLB and PGDHRM qualification. At present Mr. Hasnat is working in Perfetti Van Melle Bangladesh Pvt. Ltd. as Senior Manager (Employee Welfare & Factory HRBP). Prior to joining Perfetti, Mr. Hasnat worked in Transcom Beverages Ltd. (Franchisee of PepsiCo Inc.), Nikki Thai Aluminum Industries Ltd., United Hospital Ltd. Mr. Hasnat is trained on “Competency Based Interview & Selection Techniques” from Singapore HR Institute (SHRI) at Singapore.

Mr. Hasnat is a Member of Labour Court (Gazipur), Founder President of Bangladesh FMCG HR Society, Fellow member of Bangladesh Society for Human Resources Management (BSHRM), Founder member of HR Club Bangladesh Ltd. and Global Member, SHRM-USA. He is an expert trainer and has been conducting various training, workshop, seminar on Human Resource Management, Interviewing Skills, Recruitment & Selection Techniques, Bangladesh Labour Law-2006, Labour Rules-2015 with latest Amendment, Disciplinary Action & Domestic Inquiry, Industrial Relations etc.
	Disciplinary Action and Domestic Inquiry 

(as per Bangladesh Labour Law-2006 and Labour Rules-2015)
Course Content:
· Misconduct, Punishment and Disciplinary Proceedings 

· Steps for taking disciplinary action

· Grievance Handling Procedures

· Steps before Inquiry/ Preliminary Inquiry

· Steps of Inquiry

· Draft Charge sheet/show cause letter, inquiry notice, inquiry report etc.

· Suspension Pending Inquiry

· Formation of Inquiry Committee

· Procedure of conducting Inquiry

· Inquiry Conducting system with practical example

· Consideration of the report
Methodology:

Interactive Lecture, Discussion & Sharing, PowerPoint Presentation, Question and Answer Session.
Who can attend: 

Management/ HR professionals/ Functional Heads/Line Managers/ Managers, Executives engaged with Inquiry and Disciplinary Procedure. Anyone who wants to build up their career in HR, Compliance, Admin Dept.

How Participants will be benefited?
· Participants will learn Misconduct & Disciplinary action for managing human resources/workforce.

· Develop the skill on grievance handling tools and techniques.

· Will able to judge when need preliminary Inquiry and when go direct formal Inquiry.
· Will able to conduct Domestic Inquiry properly.
· Develop the skill to handle disciplinary cases and employee grievances. Identify the best practices of Domestic Inquiry.
· Proper justice at workplace will be ensured and Misconduct will be reduced
· Will able to maintain good industrial relations maintaining liaison with Trade Union/CBA.

· Management will be able to take right decision  
Language: English and Bengali
Certificate of attendance will be provided
Note: Seats are limited and will be filled-in on first come first serve basis. Please find the attached file for Registration Form.
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